NATIONAL INSTITUTE OF HEALTH & FAMILY WELFARE

BABA GANG NATH MARG, MUNIRKA, NEW DLEHI – 110067.

VACANCY NOTICE

This autonomous Institute funded by Ministry of Health and Family Welfare is an apex Technical Institute for promoting Health and Family Welfare Programmes in the country through Education and Training, Research and Evaluation, Consultancy, Advisory and Specialized Services.

Applications are invited from the Citizens of India for the following posts:

	Sl.

No.
	Name of post
	Scale of pay
	No. of posts
	Reservation
	Mode of Recruitment

	1.
	Assistant Research Officer

(Reproductive and Bio-medicine Clinic)
	Grade Pay

Rs. 4200

PB – 2 Rs.9300-34800
	01
	UR
	Direct Recruitment

	2
	Assistant
	Grade Pay

Rs. 4200

PB – 2 Rs.9300-34800
	01
	OBC
	Direct Recruitment

	3.
	Steno Grade II
	Grade Pay

Rs. 4200

PB – 2 Rs.9300-34800
	01
	OBC
	Direct Recruitment

	4.
	Jr. Hindi Translator
	Grade Pay

Rs. 4200

PB – 2 Rs.9300-34800
	01
	UR
	Direct Recruitment

	5.
	Junior Engineer (Civil)
	Grade Pay

Rs. 2800

PB – 1 Rs.5200-20200
	01
	UR
	On deputation basis failing which by Direct Recruitment basis


Last date for receipt of completed applications is 29.05.2009.

Director

1.
Assistant Research Officer (Reproductive Bio-medicine-Clinic): One (UR)


PB – 2 Rs. 9300-34800, Grade Pay Rs. 4200.00
Age limit:  Not exceeding 30 Years.

Essential Qualification

For Medical

(i) A recognized medical qualification included in the first or the second schedule (other than licentiate qualification to the Indian Medical Council Act, 1956.  Holders of educational qualifications included in part II of the third schedule should also fulfil the conditions stipulated in section 13(3) of the Indian Medical Council Act, 1956.

Desirable

i. One year experience in techniques of Medical Genetics.

ii. One year’s house job in Paediatrics/Obstet. & Gynae./ Medicine

For Non Medical

Essential Qualification

i. Masters degree in Biological Science (Physiology/ Biochemistry/ Zoology/Veterniary Science).

ii. Three years research experience in reproductive biology or related field.

Desirable

i. Knowledge and experience in steroid bio-chemistry/human reproductive biology.

2.
Assistant
:
One (OBC)


Scale of Pay
:
Rs. 9300-34800 + Grade Pay Rs. 4200

Age Limit
:
Not exceeding 25 years

Essential Qualifications

i. Degress of a recognized University or equivalent.

ii. 3 years’ experience in Administration in a Government Department or Institution/Organisation of repute.

3.
Steno Gr. II:

One (OBC)

Scale of Pay
:
Rs. 9300-34800 + Grade Pay Rs. 4200

Age Limit
:
Not exceeding 25 years

Essential Qualifications

i. Matriculation or equivalent from a recognized Board.

ii. English shorthand at a speed of 120 words per minute.

iii. English typewriting at a speed of 40 words per minute.

Desirable

i. Experience as a Stenographer in a Government Department or Institution/ Organisation of repute.

ii. Degree of a recognized University or equivalent.

4.
Jr. Hindi Translator
:
One (UR)

Scale of Pay
:
Rs. 9300-34800 + Grade Pay Rs. 4200

Age Limit
:
Not exceeding 30 years

Essential Qualifications

i. Degree of a recognized University with Hindi and English as elective subjects.

ii. Two years experience in translation from English to Hindi and vice-versa.

General:

1. 
Age as on 1.7.2009.

2.
Age Limit relaxable in case of SC/ST/OBC/Physically handicapped /Candidates in Govt. service as per Central Govt. Rules.

3.
The candidates appointed will be governed by new Contributory Pension Scheme effective from 01-01-2004.  

4.
Canvassing in any form by or on behalf of the candidates will disqualify the candidates.

5.
Mere fulfilling of essential qualifications would not entail a candidate to be called for interview.

6.
No correspondence will be entertained from the applicant either before or after the selection.  The decision of the Institute would be final.

7.
NIHFW reserves the right to either fill up all the posts or some or none of them without giving any reason. 

8.
Incomplete application will not be considered.

9.
Separate application should be used for each post. 

How to Apply:

1. Interested and eligible candidates may apply on plain paper as per the enclosed proforma alongwith two attested photographs.

2. Candidates working in Govt./Semi Govt. organizations must apply through proper channel.

3. Completed application along with photocopies of educational qualifications, Proof of belonging to SC/ST/OBC and experience certificate should reach the Dy. Director (Admn.), NIHFW, Baba Gang Nath Marg, Munirka, New Delhi-67 latest by 29.05.2009.
4. Late applications/incomplete applications/interim enquiries will not be entertained.

PROFORMA

	Self attested photograph




1.
Name of the post applied for:

2.
Name of Candidate in full:

3.
Father’s Name:

4.
Date of Birth:

5.
Age as on 01.07.2009.

6.
Present postal Address with Telephone No:

7.
Permanent Address:

8.
Name of the Employment Exchange and Registration No. if any:

9.
Are you employed, if so, give the name and the address of the Employer:

10.
Whether belongs to SC/ST/OBC if so, specify the category: Yes / No.

(Attested copy of certificate to be attached) 

11
Whether Physically Handicapped (enclose attested copy of certificate):

12.
Details of Educational and other professional/Technical qualifications:

13.
Details of Employment:

Organization 


Post

Pay scale 
From

To

14.
Any other relevant information:

15.
List of enclosures:

16.
Signature of the applicant with date:

17.
Remarks of the employer if application is forwarded through proper channel:

______________________

Signature of the Candidate

5.
Jr. Engineer (Civil):
On deputation

Scale of Pay
:
Rs. 5200-20200 + Grade Pay Rs.2800

Applications are invited for one post of Junior Engineer (Civil), Group `C’, unreserved, in the PB-1 of Rs.5200-20200 (GP2800) which is to be filled on deputation basis failing which on direct recruitment basis. Applications by eligible candidates in the prescribed format may be forwarded to the Dy. Director (Admn.) NIHFW, New Delhi.  Applications on deputation basis must be forwarded through proper channel alongwith attested copies of the ACRs for the last 5 years and vigilance clearance. 

Deputation 

Officers holding analogous post under the Central Government / Autonomous Organizations / 
Institutes.

Direct Recruitment

Essential:  Diploma in Civil Engineering from an Institute recognized by the Govt. of India/States.

Desirable:  Sufficient knowledge and experience of construction of buildings, maintenance and repair work, preparation of tender documents, checking of bills, etc.

Age limit:    30 years (relaxable for Government servants upto 35 years in accordance with the instructions or orders issued by the Central Government.)

General 

1. Age as on  1st July, 2009

2. Age limit in case of direct recruitment for SC/ST/OBC/PH/Ex-Serviceman and Govt. Servant will be relaxable as per Central Govt Rules 

3. Applications should be sent along with attested photocopies of Educational Qualifications, Proof  of belonging to SC/ST/OBC/PH Ex-Serviceman Category and Experience Certificate

4. The candidates appointed under direct recruitment will be governed by new Contributory pension Scheme effective from 01.01.2004

5. Canvassing in any form by or on behalf of the candidates will disqualify the candidates.

6. Mere fulfilling of essential qualifications and experience requirement would not entail a candidate to be called for test / or interview.

7. No correspondence will be entertained from the applicant either before or after the selection.  The decision of the Institute would be final.

8. NIHFW reserves the right to either fill up or cancel the recruitment without giving any reason.

9. IInd Class TA for SC/ST candidates for attending interview / test will be admissible as per Central Govt. Rules.

10. While applying for the post Applicant should ensure that he / she fulfils the eligibility and other criteria mentioned, as on the specified dates and that the particulars furnished are correct in all respect.  Applications received without attested copies of certificates or incomplete / unsigned or received after due date or not in the prescribed format will summarily be rejected.  No further correspondence will be entertained in this regard.

11. The Institute reserves the right to consider candidates for selection by suitable selection procedure and at its discretion may conduct interview / written test / skill test for all / any of the above post to select the candidates on the basis of merit

12. NIHFW will not be responsible for any postal delay / loss in transit in submission of application within specified time.  

How to Apply

a. Interested and eligible candidates may apply on plain paper, preferably typewritten on thick A4 size paper only as per the enclosed proforma.  The envelope should be super scribed as “Application for the post of Junior Engineer (Civil) against Adv. No: A-12025/1/2007-GAS”

b. Those who are working in Govt./Semi Govt. organizations must apply through proper channel or submit No Objection Certificate from the employer along with application.

c. Completed application along with attested photocopies from Gazetted Officer of educational      qualifications, Proof of belonging to SC/ST/OBC/PH and experience certificate etc.  Should reach to the Dy. Director (Admn.), NIHFW, Baba Gang Nath Marg, Munirka, and New Delhi 110067, latest by 29-5- 2009.
NATIONAL INSTITUTE OF HEALTH AND FAMILY WELFARE,
BANG GANG NATH MARG, MUNIRKA, NEW DELHI-110067 
	Affix Latest Passport Size Photograph duly attested by Gazetted Officer 




Adv. No: A-12025/1/2007-GAS

1. Name of the Post                                     
  
:

2. Whether deputation/direct recruitment      

: 

3. Name of the candidate  (In Block letters)  

:

4. Complete Address (With Contact No.& Email)           :

5. Date of Birth(in Christian era)                   

:

6. Age as on 01/07/2009                               

: 

7. Whether: SC/ST/OBC                               

:           

8. Educational Qualifications                        

:

	Degree / Diploma 
	University / Board 
	Subjects
	% of marks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


9. Details of Employment in chronological order:  

         (Enclose a separate sheet duly authenticated by your signature, if the space below is insufficient)

	Office/Institute


	Post held, Scale of pay and basic pay
	Period
	Brief details of nature of duties

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


10. Nature of present employment:  whether deputation / contract  / temporary / permanent

11. Additional information, if any, which you would like to mention in support of your suitability for the post. (This among other things may provide information with regard to)

i) Additional academic qualifications

ii) Professional training and

iii) Work experience over and above prescribed in the vacancy circular / advertisement)


(Note: Enclose a separate sheet, if the space is insufficient)

1. List of documents enclosed. 

I hereby, declare that the information furnished in the application are true, complete and correct to the best of my knowledge and belief.  I understand that in the event of any information being found false or incorrect at any stage, my candidature / appointment is liable to summary cancellation / termination without notice or any compensation in lieu thereof.

Date:








         Signature of the Candidate

Place:

CERTIFICATE /NO OBJECTION BY THE PRESENT EMPLOYER

(In case of candidate is in Govt./Semi Govt./PSU/Autonomous Body Service)

NO.











DATE:


Application forwarded with the remarks that there is no objection to the selection/appointment of Sh/Smt./Ku…………………………….. to the post applied for in NIHFW, New Delhi.  

SIGNATURE OF THE EMPLOYER WITH

OFFICE STAMP AND DATE 

DATE:

Note (i) 
All documents should be duly attested by Gazetted Officer.

         (ii)
The application other than the prescribed format will summarily be rejected.
